
 

Learn more about Open ID: 
http://openid.net/

Initial Screen: http://cnia.ca/membersonly/

Getting Started: Initial Login Screen

The first step is to establish an account. 

Select a Username that you want others to know 
you by and a password you will remember. 

Or, you can use an Open ID as your login 
information. 

New accounts need to be verified 
by admin. You will receive a notice 
when this is done.



 

Create a Member Account Screen

Your selected Username

youremail@yourdomain.com

************

************

Complete entire form, then click on 
“create new account”, then wait for 
confirmation email once admin has 
approved your membership with CNIA 



 

Screen Message seen after Creating an Account



 

Logging In with your Username and Password

Username

********** If you forget your 
Username, email admin. 

If you forget your 
Password, click here. 

NOTE: some servers do not 
receive the password reset 
email – send an email to 
admin if this happens



 

Initial Screen after Login for Admin

Admin section leads to 
more features e.g. reports



 

Initial Screen after Login for User

Primary sections

More sections

User navigation

Contact

Home

Open item by clicking on 
title or “Read more” link



 

Each section leads to multiple items

Announcement Section opened



 

Main Forum Page

All Users can post new forum topics 
organized within listed forum main 
themes or ‘containers’ 

Main Container

Secondary Container

Forum – can add new 
forum topic

Admin can 
create new 
containers in 
administer 
section



 

Admin view of Forum Section

Explanation

Click buttons to add

1st click on 
Administer 

then 
Forums



 

Create a New Forum Screen (top)

Put your forum topic here Choose a forum with long 
dash in front of it

Container       
=  no dash

Sub Container 
= short dash

Put your discussion here

Continued on next slide



 

Create a New Forum Screen (bottom)

Most topics will not need any of 
these  links selected except 
maybe file attachment and 

comment settings 

Comments default to read/write – 
select other if you wish

Select this if you want to post forum 
to site front page

Save when done



 

Create New Content – User Options

Click here 
to begin

Read the descriptions to 
choose your best 

content format

Admin users can also create polls from this screen



 

Create a New Book Page (top)

The process is the same whether 
creating  book, page, or story content

Succinct title here

Page content goes here, use editor 
buttons as needed (hover over each 
button for name of function)



 

Create a New Book Page (bottom)

Select relevant book topic or create 
new one from pull down menu, or 
leave at none (default)Select weight

You can attach files



 

User list of Community members

You can connect with other 
Community members through 

the User List



 

Feed Aggregator List – User Screen

You can read selected RSS feeds 
by clicking on side or on links further 

down each page of site



 

Personal Blogs

Each member has a personal blog 
space that they can add content to. 

Click here to start

Then click here to 
write

Writing in your blog uses the same process 
as writing a book page, page, story or forum



 

Admin Users can Create New Polls

Insert Poll Question (succinct)

Insert Answer Choices

Select status & duration

Select where poll should be listed 
eg Primary Links – Polls to add to 
top menu grouping

You can associate with a book 
group or attach files
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