Getting Started: Initial Login Screen

Creakte new accounkt
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SRETIr Access\denied Initial Screen: http://cnia.ca/membersonly

Username: *
You are not authoriXed to access this page.

Password: *

Eesiir The first step is to establish an account.

|- Lodtin using OpenD Select a Username that you want others to know

Create new accaunt \

T - you by and a password you will remember.

Or, you can use an Open ID as your login

Learn more about Open ID: information.

http:/lopenid.net/
priop | @4/ Diupal | New accounts need to be verified

@ CIIA - 2002 - 2011 - &) Rights Reserved by admin. You will receive a notice
when this is done.




Create a Member Account Screen

Lin Create new account
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Complete entire form, then click on
pe— | s “create new account”, then wait for
confirmation email once admin has
approved your membership with CNIA

Thiz CHIA Members area is open ORMLY to current registered members of the Canadian Mursing Informatics Association. If you are not a
mermber, ga to hitpfenia.ca/membership. htm to join.
—Account information

Horme » ser account

User account

Username: *

Your selected Username

Spaces are allowed, punctustion is not allowwed except for periods, hyphens, and underscores.

E-mail address: *

youremail@yourdomain.com

A walid e-mall address, All e-mails from the system will be zent to this address. The e-mail address iz not made public and will only be used if you wish to receive
a new password or wizh to receive cettain newes or notifications by e-mail.

Passworil: *

*kkkkkkkkkkk
Confirm passworid: *

*kkkkkkkkkkk
Provide a password for the new account in bath fislkds .

Location




Screen Message seen after CreafinganAecount !
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Usel I'ng Thank you for applying for an account. Your account is currently pending approval by
the site administrator.

In the meantime, a welcome message with further instructions has been sent to your
e-mail address.

Password: * ACCGSS den ied

3 Yfou are not authorized to access this page.
Login

I+ Lod in uging CpenlD
Create nevw account

Username: *

Regquest nesy passwward




Logging In with your Username and Password

Log in | Create new account
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User login Access denied

Username: *

Username You are not authorized to access this page.

Password: *

dede g dededdeded Kk If you forget your
e Username, email admin.

|- Log in uzing OpeniC
Create neww accourt

Request new password \ If you fo rget yo ur

Password, click here.

NOTE: some servers do not
receive the password reset
email — send an email to
admin if this happens

| &9/ Drupal

S CME - 2002 - 2011 - Al Rights Reserved




Initial Screen after Login for Admin
test admin | Edit

Announcements | Forums CINI Journal NI 2012 Resources CNA Mews Prov Groups Polls Publications
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test admin CNA CALL FOR RESOLUTIONS
Admin section leads to Q&/ CANADIAN

* Administer

L NURSES
* Key Sections more features e.g. reports = ASSOCIATION
* Create content
* Compose tips
® User list

CANADIAN NURSES ASSOCIATION

search

Feed aaaiey o CALL FOR RESOLUTIONS

Blogs Please find attached the Resolution Guidelines 2011 far your attention and distribution to any of your
Contact members who request these guidelines.

Forums The deadline to receive resolutions from individual CHNA nurse members is March 31, 2011 faor

Polls presentation to the CHNA Annual Meeting on June 23, in Ottawa.

Recent posts

Read maore 1 read 2 attachments | on Fri, #2252011 -
Log ouk

He s v CNA CALL FOR NOMINATIONS

Provincial Groups

Publications & CANADIAN
Newsletter &% NURSES

~ ASSOCIATION
AGM 2010




Initial Screen after Login for User

test user | Edit L

Announcements | Forums CINI Journal | NI 2012 Resources CNA News Proy Groups | Polls | Publications

\/_ Contact
A
Member Community

test user Primary sections

* My account
* Key Sections

* Create content
* Compose tips
* User list

* Search

* Feed aggregator
* Blogs

& Contact

& Forums
 Polls

& Recent posts

& Log out

& Executive Board
& Provincial Groups
& Publications

& MNewsletter

& AGM Z010

User navigation

CNA CALL FOR RESOLUTIONS

CANADIAN
% NURSES
ASSOCIATION

—

CANADIAN NURSES ASSOCIATION

CALL FOR RESOLUTIONS

Fleasze find attached the Resolution Guidelines 2011 for your attention and distribution to any of your
members who request these guidelines.

The deadline to receive resolutions from individual CHA nurse members is March 31, 2011 for
presentation to the CHA Annual Meeting on June 23, in Ottawa.

Read maore 2 attachments Iy ISKI on Fri, 02/252011 -
22:H
Open item by clicking on

CNA CALL FOR NOMINATIONS title or “Read more” link

More sections Qe/ CANADIAN
NURSES

= ASSOCIATION




Announcement Section opened

test admin | Edit

| Forums CINI Journal NI 2012 Resources CNA News Prov Groups Polls Publications

A
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test admin o Each section leads to multiple items

® Administer Yiew Outline Track
* My account

* Key Sections Announcements

* Create content
Compose tips
User list

Search This section is resered to announcements from the CHIA and its members.

Feed aggreqator
Blogs If you have an announcerment to share with other CHIA members, select "Create

Contact Content” then "Story” with a Book Outline of "Announcements”. If you need help,
Forums Just cantact June Kaminski.
Polls
Recent posts * CNIA Bylaws
Log out * Director of Education Nominees

* Join CNIA on Facebook and Twitter!

* NEXT CNIA CONFERENCE INPUT

Executive Board

Provincial Groups
Publications ChA - Infoway Think Tank Report: Nursing and the Electronic
Health Record

When should we hold our next NI Mational Conference?

Newsletter
AGM 2010 NI 2009 Report from our President Elect

Mational Nursing Week: May 11th to 17th
New IMLA NI Nursing informatics definition




Main Forum Page

test admin | Edit

Announcements | Forums | CINI Journal NI 2012 Resources NA News Prov Groups Polls Publications
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Home

All Users can post new forum topics
e Forums organized within listed forum main

o ‘ H 1)
* Key Sections themes or ‘containers \ ==
* Create content
* Compose tips Forum Topics | Posts | Lastpos

User list CHIA Events and Updates <= M ain Container

Search This forum section will present announcements, news, requests for input, and other notices related to
Feed aggregator the Association's planned events and other activities.

Blogs i . " .
S Admln can CNIA Conferences Secondary Contalner

create new Dizscussion about the next Kational Mursing Infarmatics conference (2011 or 2012%) Please vote an
Paoll at: hitpeiicniacalmembersonlynodel! 40

Forunis

Polls c .
Recent posts contalners in Brainstorming about Next Conference (2011 or Forum — can add new

ini 2012 i
Log out admlnISter e f1OI'U m1 toml\ﬁeks 5 days ago

. e are carrently seaking voor Input regarding our next
Sectl on Nationai Nursing Informatics conference. To this end we by June Kaminzki
have put wp g poll for vour inedt, X voo woid ke to write
Executive Board more, please feel free to leave a8 comment here.

Provincial Groups

Publications Informatics Trends

Newsletter Forums devated to discussing critical and new trends in nursing infarmatics.

AGM2010 NI Certification
1 vear 42 weeks ago

Discussion related to the need for Centification In nursing by June Kaminski

Informatics in Canada
MNew forum topics S
MEXT A CONFERENCE INFUT Provincial Groups
This farum area has heen created 1o invite Pravincial Mursing Informatics Groups to post any news,
invites, announcements, or ather information. Please share what your Groups are doing with the

o of o NI Y= Tau ol

AT Groug Forum
Yukon Group Farum




Admin view of Forum Section

test admin | Edit

Announcements | Forums CINI Journal NI 2012 Resources CNA News Prov Groups Polls Publications
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st ol
1 CIICk O'mis page displays a list of existing forums and containers. Containers (optionally) hold forums, and
Administ@rums hold farum tnpics {a forum topic is the initial pqst _tu a threaded c!iscussiun). To provide
structure, both containers and forums may be placed inside other containers and forums. To rearrange
ontent management then forurms and containers, grab a drag-and-drop handle under the Mame column and drag the forum or
Fooks container to a new lacation in the list. (Grab a handh_a by clicking and hplding th_e mouse while hovering
T Forumsnver a handle icon.) Remermber that your changes will not be saved until you click the Sawve button at
Lelerusiis the bottam of the page.

t

* Administer

Feed sgqreqator
@ [more help...
b : 3 Administ o 1

Site building
Site configuration
User management

T Terms in Forums Click buttons to add

Help

Explanation

My account Name Operations
Key Sections 4 CHIA Events and Updates edit container
Creakte content
Compose tips

User list +  Brainstorming about Mext Conference (2011 or 2012 edit forum
Search

&4 CMIA Conferences edit container

e +  Upcoming Events Sl
reed aqqreqakor EUR LUTNRAINGET

Blogs 4  Upcoming Events 2011 edit forum
Contact :

4 Informatics Trends edit container
Forums

Polls + Nl Cedification edit forum
Recent posts

: . +  Provincial Groups edit container
og oul

4  Provincial Group Updates and Discussions edit forurm




Create a New Forum Screen (top)

June Kaminski Home » Create contert
 femmister Create Forum topic

= My account
= Key Sections
* Creake content

Subject: *

Blo cntry Put your forum topic here Choose a forum with long
Book page Forums: *

Forum topic CPigass chomse - 33 dash in front of it

CHIA Events and Updates
-CHNIA Conferences
—Brainstorming about Next ConferapeeT2H f Showe summary in full view
-lUpcoming Events

—Upcoming Events 2014

Informatics Trend

Search -MI Ceificatio

Feed aggregator Frovincial Groups

Blogs —PrDvinciaIEroup Upciates and Discussiofs

Contack

Compose tips
User list

= o [
Forums @ [:] E o El = Q = é
Polls Shiles e Formal e For i

Recent posts Contalner
Loqg ouk
= no dash

e sUb Container Put your discussion here
Publications =— Short daSh

Newsletter
AGM 2010

New forum topics
MWEAT SRS CONFEREMCE INPLT
RT Group Forum

Yukon Group Forum

PEl Group Forum
Mevefoundland Group Forum

ol Continued on next slide

When should swe hold our nexd M
klational Conference’?
Fall 2011

35
June 2012 (before or after M1 2012 R R .
Switch to plain text editor

B e fualineg o TRcidding




Create a New Forum Screen (bottom)

TH= WY DTS L[ e
BMEXT CHI& COMFEREMCE IMPIIT
BT Group Forum

Yukon Group Forum

PEl Group Forum

Blew foundiand Group Forum

Poll

When should vwe hold our next M
Rlational Conference’
Fall 2011

3%
June 2012 (befare or after HI 20127 . . .
Switch to plain text editor

=8

Oihar i —— Mosttopics will not need any of
1 = ¥ Input format .
Total votes. & oo s ~__ these links selected except
- _ maybe file attachment and
— ¥ Hevision information N
e Dusees comment settings

Add nevw comment

Changes made to the attachments are not perrmanent until you save this post. The first "listed” file
Languages will be included in RSE feeds.

* Enalish Attach new file:

= Frangais
Browse..

The maximum upload size iz 100 WS, Only files with the following extensions may be uploaded: Jpg fpeg off pog B doc
s gl et s oot ods odp aul e g mmov e i wesy Sge mpd diy dor oga.

Search

Search this site: M

= » URL path settings
Search )
 *Comment settings

O Disahle .
CNIA Updates Feed . d‘\Comments default to read/write —

CHA Call FOR RESOLUTIONS [ O Read only

Chif CALL FOR NOoMkATIONS [ ® ReadiVrite SeIeCt Other if you WiSh

Mewy Director of Educsation =
|

Please vote for our new
Director of Education

Proceedings from kM 2009 & - » Authaoring infarmation

more

= » Publishing options

Save |) Preview | to site front page

CJNI Journal Feed

wolume S Mumber 4 Fall 2010 B

Impacts of Clinical Decision (e ]
Suntintt Techinnlnow o fursine

Save when done




Create New Content — User Options -

test user | Edit Log out

Announcements | Forums CINI Journal NI 2012 Resources CNA News Pro¥ Groups Polls Publications
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testuser Click here
* Myaccount  tO begin

s Ke ections

Read the descriptions to
choose your best
content format

Create content

* Create content

Blog entry
Book page
Forum topic
Page

Story

Compose kips
User list

Search

Feed aggreqgator
Blogs

Conktack

Forums

Polls

Recent posts
Log ouk

Executive Board
Provincial Groups
Publications
Newsletter

AGM 2010

Blog entry

A hiog entng is a single post to an online journal, or blog.

Book page
A book page is a page of content, organized into a collection of related entries collectively known as

a hool. A book page automatically displays links to adjacent pages, providing a simple navigation
system for organizing and reviewing structured content.

Forum topic
A forum topic is the initial post to a new discussion thread within a forum.

Page
A page, similar in form tao a stony, s a simple method for creating and displaying information that
rarely changes, such as an "About us” section of a website. By default, a page entry does not allow
wisitar comments and is not featured on the site's initial home page.

Story
A, stony, similar in form to a page, is ideal for creating and displaying content that infarms or engages

website visitars. Press releases, site announcements, and informal blog-like entries may all be
created with a stony entry. By default, a stony entry is automatically featured on the site's initial
horme page, and provides the ability to post comments.

Admin users can also create polls from this screen




Create a New Book Page (top)

test user

* My account

= Key Sections

* Create content
Blog entry
Book page
Forum topic
Page
Story

* Compose tips

= User list

= Search

* Feed aggreqgator
* Blogs

* Contact

* Forums

& Polls

= Recent posts

* Log out

* Executive Board
* Provincial Groups
#= Publications

* Newsletter

* AGM 2010

New forum topics
REXT ChllA COMFEREMCE INPLIT
BT Group Forum

Yukon Group Foruim

PEl Group Farum
Plesnrfoundland Group Forum

Poll

When should we hold our next
HI Hational Conference?:

O Fall 2011

O June 201 2 (hefore ar after M
2012)

O other

Home » Create content

Create Book page

Title: *

Succinct title here

Body:
Bl source H O & [E

Show summary in full view

Page content goes here, use editor
buttons as needed (hover over each
button for name of function)

The process is the same whether
creating book, page, or story content

Switch to plain text editor

More information about formatting options




Create a New Book Page (bottom)

New forum topics
MWEXT Chil& COMFEREMCE IMPUT
RLAT Group Forum

Hukon Group Forum

PEl Group Forum
Mlewfoundland Group Forum

we hold our next
HI Hational Conference 2:

Switch to plain text editor

O Fall 2011

O Jume 2012 (before or after b
2012)

@ G hlore information about formatting options

M ~ - Book outline

Book: .

= ——Select relevant book topic or crg

“our page will be a part of the selected book.

Languages No book seiected. new one from pull down menu,
Weight: .

- Enicn o @ Select weight leave at none (default)

» Frangsis Pages at a given level are ordered first by weight and then by title.

= » UEL path settings
Search

Search this site:

r = Eile attachrments

Changes made to the attachrments are not permanent until you save this post. The first "listed” file
will be included in RSS feeds.

Search Attach new file:
e

The maximum upload size iz 100 ME. Only files with the following extensions may be uploaded: jog feeg o png B doc
i gt gt s 0ot ods oo SV mpeg mapg Ko FE iy weeaw 3o moed oy dor ogn.

CNIA Updates Feed
cha cal L FoR RESOLUTIONS B Attach You can attach files
ChA Cal | FOR MorkaTioNS B
Plewy Director of Education [ |

o

Pleaze vote for our new:
Director of Education

Proceedings from M 2003 [ |

Sawve | Fremsiew |

CJNI Journal Feed
wolume S Mumber 4 Fall 2010 B

Impacts of Clinical Decision =
Support Technology on Mursing
and Medical Practice in LS.




User list of Community members

test user | Edit

Announcements | Forums CINI Journal | NI 2012 Resources CHA News Prov¥ Groups | Polls | Publications
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Member Community

test user o
® My account USer I|St

® Key Sections
® Create content

= Compose ktips
You can connect with other

* Feed aggreqator

- bions Community members through
S fost yser the User List

Forums Whiest Wancouver, BC Canada
test user
TS,

Polls
Recent posts
Log out

Executive Board

Provincial Groups

Publications

Mewsletter test adrmin

EC
AGM 2010 e
June K

A,

New forum topics
MEXT CrILA COMFEREMCE [RPLIT
BT Group Forum

Yukon Group Forum

PEl Group Forum
Mesfoundland Group Forum




Feed Aggregator List — User Screen

test user | Edit

Announcements | Forums CINI Journal NI 2012 Resources CMNA News Prov Groups Polls Publications

N[
73
Member Community | By

test user
« My Account Sources You can read selected RSS feeds

Key Sections by clicking on side or on links further

Create content

TS CHNIA Updates Feed .
- : CHA CALL FOR RESOLUTIONE 2 4 down each page of site

ChA CALL FOR NORMINATIONS 2
Mew Directar of Education 4 week

User list

Feed aggregator ; it
Please wvote for our new Director of Education 5 weeks 4 days old

Proceedings from MNI2008 7 weaks 5 hours old

Blogs Canada Health Infoway Presents . 7 weeks 3 days old
Contact CAMI Fall 2010 Issue 7 we o

Forums
Polls

Sources

More
Recent post OJNI Twitter Feed
SR OdMInl BT @CIM_online: Mew Article: Effects of Automated F'rnmpts for ancunq Symptor and
Log out Exercise Data on Mobile Devices in Patients Wi... hitp ... 2 days T
QJMInl: Please follow the OJMI Page on Facebnuk hittp: ffanang, facehuuk cumfpauestnIme Journal-
of-Mursing-Informatics/20013142001 2682 4 G hours old
Executive Board CJMlnl Accessing Health Topics on the Internet F'ew Rennn htm Hpewresearch org/pubs 1875
Provincial Groups finternet-health-topics-accessing-updated-data 4 5 7 hours

Publications OJrInl: Mursing Inforrmatics Communlt\f and Resources frnm HIMSS hittp: dwnen Hirs s arg
Newsletter (ASPtopics_nursinglnformatics asp 4 days 77 fowrs old

AGM 2010 CJMMnl: Can WWe Transform Mursing F'rac:tlce through Infnrmatlcs and Technology? fram HIMSS -
hittp: Shaeeewe youtube, comfwatch?v=wd 5G_BFB1s 4 day o] i
OJMnl: BT @iblAtweets: SINEAT1: Summer Institute in Nursmu Informatlcs 20-23 July, 2011.
Ealtirnore USA, http:Ybit. Iy hurwzh ABSTRACTS cluse Rl

N el el RS YL Ll - Ll =

New forum topics




Personal Blogs

eaTE s
LOG out
g By ot =

Announcements | Forums | CINI Journal | NI 2012 | Resources | CNA News | Pro¥ Groups | Polls | Publications

A4
Fa
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test user | Edit

test user

& My account
& Key Sections
* Create content te.s‘t user!s blog
* Compose tips
* User list

You have not created any blog entries.

Home » Blogs

Post new blog entry.

& Search

Then click here to
write

N Click here to start Each member has a personal blog

* Polls space that they can add content to.

+ Exciitlvs Boaid Writing in your blog uses the same process
* Provincial Groups as writing a book page, page, story or forum

* pyblications
* Mewsletter
* AGM Z010




Admin Users can Create New Polls

Administer

My account

Key Sections

Create content
Blog entry
Book page
Forum bopic

oll
Story

Compose tips
User list

Search

Feed aggreqator
Blogs

Conktack

Forums

Polls

Recent posts
Log ouk

Executive Board
Provincial Groups
Publications
Mewsletter

AGM 2010

New forum topics
MEHT CHI& COMFEREMCE IMPUT
PAT Group Forum

Yukon Group Forum

PE| Group Faorum
Mewefoundland Group Forum

Poll

When should we hold our next
HI Hational Conference 2:

O Fall 2011

O June 201 2 (hetfore or after Ml
20123

O Ciher

Create Poll

Question: *

Insert Poll Question (succinct)

Choice Vote count

Insert Answer-Choices

Add another choice |

r ~Eoll settings

Poll status:

O Closed Select status & duration
& Active

vihen a poll is closed, visitors can no longer vote for it

Poll duration:

Unlirited [
After this period, the poll wil be closed automatically .

r = hienu settings
eg Primary Links — Polls to at
Op menu grouping

The link text corresponding to this tem that should apg) r inthe menu. Leave blank if you do not wish to add this post
to the menu.

Menu link title:

Pm ent item:

: <Primary links>
The maximum depth for an tem and all its children is fixed at 9. Some menu items may not be available as parents if
=selecting them would exceed this limit.

Weight:

I~

Optional. I the menu, the hesvier tems will sink and the lighter tems will be postioned nearer the top.

» Book outline nutllne

F Cormrment settmg
F UBL path settings

k File attachments
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